
 
 

Step-by-Step Registration Instructions 
 
 

STEP 1: Click on Register 

 

STEP 2: Select “Region”,“District”, and “School” and click I Agree With Statement Above 

 
 



 
 

 
 
 

STEP 3:  Click on CLOSE  

 

STEP 4: To start the Online Course click on the Green Play Button  

 

STEP 5: A new tab will open up to start the online self-paced training. 



 
 

 

 

Step-by-Step to Print the ONLINE Course Certificate 
 

STEP 1: Once you login into the Professional Development System, click on “My Content”  

 

STEP 2: Click on “My Workshop History” tab 

 

STEP 3: Look for the Google Fundamentals Series Online Course that you completed and 
complete the course evaluation by clicking on the “Evaluation Missing” button on red 



 
 

 

STEP 4: After completing the course evaluation, the Evaluation Status should change to 
Evaluation Confirmed in green. Then click on the Certificate icon. 

 

STEP 5: A Certificate of Attendance with your name is ready to be printed. 



 
 

 

 

 


